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OWNER RENTAL APPLICATIONS AND INSTRUCTIONS 

 

WE NOW HAVE PDF FILLABLE APPLICATIONS ON THE WEBSITE. MAKE SURE YOU DOWNLOAD THESE PDF FORMS 

TO YOUR COMPUTER SO YOU CAN EMAIL THEM TO YOUR PERSPECTIVE TENANTS TO ALLOW THEM TO FILL THE 

INFORMATION IN. THE PERSPECTIVE TENANT MUST THEN MAIL THEM TO YOU WITH SIGNATURES. AFTER THE 

OWNER HAS REVIEWED AND SIGNED, THEY CAN BE MAILED OR HAND DELIVERED TO THE ASSOCIATION.  

 

 

1. There are two (2) different rental applications: 1- U. S. Citizens and, 2- Canadian and International 

Citizens. Please make sure you use the correct one.  

2. Rental Applications must be filled out completely and correctly before they will be dated as received 

by the Rental Committee.  

3. A maximum of eight (8) leases/rental applications can be submitted per calendar year which is 1/1 

through 12/31.  

4. Per the Condominium Documents, thirty (30) day notice is required from date of receipt by 

Committee to “date of arrival”. Any applications received with less than thirty (30) day notice will be 

disapproved and returned.  

5. Rental Applications must be filled out in their entirety. Please make sure you include full names, 

INCLUDING MIDDLE NAMES. If the applicant does not have a middle name, note “no middle name”.  

Date of birth must be filled in.   

6. Signatures of applicant and agent or owner must be completed.  

7. Application fee per rental in the amount of $100.00 must accompany the application. Checks must be 

from a U.S. bank in U.S. funds. Checks are to be made payable to Vanderbilt Towers Unit #3 of 

Naples, Inc. CASH WILL NOT BE ACCEPTED. 

8. Per our Documents, a copy of the executed lease must be included. 

9. Rental Applications may be mailed or hand delivered to the office with the check attached. Our 

Manager will turn over all applications to the Rental Committee. Applications received via email will 

not be accepted. 

10. The Rental Application must have the documents below attached for background checks. Criminal 

and Sexual Offender background checks are completed for all applicants.  

• Form entitled “AUTHORIZATION TO RELEASE CRIMINAL AND SEXUAL OFFENDER RECORD 

INFORMATION” must be signed by all applicants. Only one of these forms needs to be 

submitted with the Rental Application as it allows for two (2) signatures. If there are more 

than two applicants, signatures can be added. 

• Form entitled “DISCLOSURE AND RELEASE” must be filled out BY EACH APPLICANT, i.e. two 

(2) applicants = two (2) executed “DISCLOSURE AND RELEASE” forms. Form must include 

middle name. If an applicant does not have a middle name it should be noted on this form.  

 

THANK YOU IN ADVANCE FOR COMPLETING THE RENTAL APPLICATIONS AS REQUIRED AND IN THE 

REQUIRED TIME FRAME.  

 

VANDERBILT TOWERS UNIT #3 OF NAPLES, INC. RENTAL COMMITTEE 


